
Subject: 
Madam/Sir, 

No. PCH-HA(3) 18/06-G.P. Shimla-III-SI9SSo60 Government of Ilimachal Pradesh 
Departmcnt of Panchayati Raj. 

1.AIl the Distriet Panchayat 0fficers, 
in Ilimachal Pradesh. 

category. 

2. All the Block Devclopment Oflicers, 
in Himachal Pradesh. 

Shimla-09 
|3 -|o-2026 

Procclurc for correetion and changcalteration of names 
in the Online 

Pariwar Register - regarding. 

Plcasc rcfer to this Department's Instructions datcd 16-08-2024 
rcgarding 

Imantenancc and updation of thc Onlinc Pariwar Rcgistcr. With 
a vicw to cnsure unitorimity 

In dcaling with thc rcqucsts rclating to the changc of namcs or other particularS cspccially 
relationship bctwcen thec family members rccordcd in the onlinc Parivar Registcr. the 

lollowing instructions shall be lollowcd by all conccrncd Panchayats/Panchayat 
Sccretarics, 

henccforth. 

Rule 2l of the Ilimachal Pradesh Panchavati Rai (General) Rules, 1997 

providcs for maintenancc of thc Onlinc Pariwar Regislcr 
in Form-19. Rulc 21(2) lurther 

providcs that no addition or alteration in thc cntrics of the Pariwar Registcr shalI be made 

vithout authenticated evidence. It has, thcrcforc, becn dccidcd that, or thc purpose ol 

updation of names in lhe Onlinc Pariwar Rcgister, the cascs shall be classilicd into thc 

following thrcc (3) distinct catcgorics: 

Dated 

A. Correction of error in the recorded name 

Wherc thc namc alrcady rccordcd in the Onlinc 
Pariwar Register contains a 

spelling, typographical, transeription or similar crror, 
and the rcqucst docs nol involve 

adoption of a ncw idcntity/namc, the malter shall 
be trcatcd as a corrcction of name. Such 

corrcction may be considercd on the basis of an application 
of the person conccrncd. his 

paren/guardian in casc of a minor, alongwith any onc of the following documcnts, 
as 

prcscribcd undcr Point No. 3 of the Istructions 
datcd 16-08-2024: 

L.Birth Certilicale issucd under the Registration of 
Births and Dcaths Act, 

1969; 
2.Matriculation/1 0th Class Certificatc/Middlc/Primary school certificatc or 

Mark Shcct issucd by a rccognizcd Board/school lcaving 
ccrtificate: 

3.Aadhaar Card: 
4.PAN Card: 
S Passport: 
6. Service record/Pension rccord/Discharge ccrtilicatc from armed 

forces: 

7.Any other Govcrnıment-issucd idcntity document specifically notificd 
by 

thc Deparlıncnt Irom limc to time. 
crrors, 

Minor Variations in spelling, typographical/transcription 
omission/addition of letters, or similar clerical mistakes nmay be corrected 

undcr this 



Whcre the document produced itsclf rellccts a matcrially liffercnt 
namc. the 

rcqucst shall not be proccsscd us a routinc corrcction under this category. Such casc shall be 

eNamincd under the provisions relating to change/alteration of name givcn bclow. 

3. Altcration/change of one namc to a substantially diffcrcnt name 

Whcrc a person sccks to rcplace the name prcscntly rccordcd in thc Onlinc 
Pariwar Register by a substantially different or completcly ncw name. the rcquest Shali be 
treated as a substantive change of name and shall not be proccssed merely on the basIs ol 
an Aadhaar Card, PAN Card, Passport or other identity document carrying thc proposed new 
name. In such cascs, the applicant shall furnish the following authenticatcd documents 
rclatcd to correction of the namcs: 

1. Authenticated copy of documcnt linking former name and thc 
changcd name, as belonging to the samc person; and 

Z. Ccrtified copy of decreclorder of compctent court dirccting change of 
name; 

3. In Case of Government scrvants, authcnticatcd cony of service record 
retlecting the change of name be taken in placc of certificd copy of 
decrec/order of compctent court. 

Thc documcnts shall cstablish a clcar and continuous link bctwccn thc formcr namc and thc new nanc. Thc production of an identity documcnt issucd subscquently in the 
ncw namc shall not. by itsclf be trcalcd as proof of thc undcrlying changc of namc. 

C. Cascs involving dispute or conflicting rccords 
Wherc thcrc is disputc rcgarding the identily of the person, material 

contradiction amongst the documcnts produccd, disputc regarding parcntagc, marital statuS. succcssion or other lcgal status/charactcr: allcgation of impcrsonation, fraud or manipulation 
of rccords: or inability to cstablish thc continuity betwccn thc cxisting and proposcd namc 
thc casc shall not be dcalt with as a routinc corrcction. l'he applicant shall be rcquired to 
obtain an appropriatc order/declaration from the competent court or competcnt statutory 
authority. as applicablc. 

Proccdure to be followed by the Panchayat Secretary 
Bcforc making any corrcction/change in the (Onlinc Pariwar Register, thc 

Panchayat Sccrctary shall Cxaminc the original documents or duly authcnticatcd copics 
produccd by the apnljcant, vcrify that thc documents rclatc to the same individual, clcarly 
Ciassily lhc rcqucst as cither "Corrcetion of Namc" or «Substantive Change of Name", 

rccord thc particulars of the documcnt rclicd upon, including document numbcr, 
cnsure that 

a Substantivc changc of name is not proccsscd as a mcrc corrcction 
on the basis of an idcntity 

documCnt issucd subscqucntly in the proposcd new name; and upload/rctain thc spcaking 

Ordcr. acccpting or rcjccting the requcst so dccidcd alongwith the supporting documcnts on 
lhe c-parivar portal as availablc. 



(iencral instruetions 

The Panchuyat Seeretary shall excrcise duc care while naking alteralions in tne Online Pariwar r Registcr, as the Pariwar Register is un o(licial rcuord and allerat ion thercin 

Dd PpOrlcd by authentieated evidence as reuuired under Rule 21(2) of the limachal 
des Panchyati Raji (General) Buleg 1997 In cases where the nature ol (he rcquestS 

dubul, the Panchayut Seerenry shul t mks the lteration nercly on thc basis ol tne 
<Ppicaht's declaration, hcse indretirsns sul be anolicable 10 all pending and uture 

elatng to correetion/ehanpe ofnaines in te Qnline Pariwar Register. The instruICIions 
09-Z024 nd 23-(08-202d shal otinw. to rejmain in forcc CxcUpt to lne Cte 

spceifically modificd/clarilicd by these instructions. 

ou arC, lherclorc, rcqucstcd to kindly issue necessary dircctions 
lo the Uram 

eyals in your jurisdictions to cnsurc strict compliance with thesc instruct1ons. 
Yours faithfully 

Director 
Panchayati Raj Department, Himachal Pradesh, Shimia-9 
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