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No. PCH-HA@3) 18/06-G.P. Shimla-IT1 -S \Q S%’SQ 6
Government of IHimachal Pradesh
Department of Panchayati Raj.

To
1.All the District Panchayat Qfficers,
in Himachal Pradesh.
2. All the Block Development Officers,
in Himachal Pradesh.

Shimla-09 Dated \Z — \o— 2026

Subicet:-  Jon Vo : i [ i inc

Subject: Proccdure for correction and change/alteration of names in the Onlinc
Pariwar Register — regarding.

Madam/Sir,

) Please refer to this Department's Instructions dated 16-08-2024 regarding
PRI HAGS and updation of the Onlinc Pariwar Register. With a view to ensurc uniformity
o dttalmg with  the requests relating to the change of names or other particulars cspecially
rF"ﬂ‘“°“$ﬁip between the family members recorded in the online Parivar Register. the
following instructions shall be followed by all concerned panchayats/Panchayat Sceretarics,
hencelorth.

encral) Rules, 1997

e 21(2) further
shall bc madc

Rule 21 of the Himachal Pradesh Panchayati Raj (G
provides for maintenance of the Onlinc Pariwar Register in Form-19. Ru
provides that no addition or alteration in the entrics of the Pariwar Register
without authenticated evidence. It has, therefore, been decided that, for thc purposc O
updation of names in the Online Pariwar Register, the cases shall be classificd into the
following three (3) distinet calcgorics:

A. Correction of errorin the recorded name
ar Register contains a

docs not involve
of name. Such

Where the name already recorded in the Online Pariw
spelling, typographical, transcription or similar crror, and thc request
adoption of a ncw identity/name, the matter shall be treated as a correction
dered on the basis of an application of the person concerncd. his

correction may be consi
documents, as

parent/guardian in casc ol a minor, alongwith any onc of the following
prescribed under Point No. 3 of the Instructions dated 16-08-2024:

1.Birth Certilicate issucd under the Registration ol Births and Dcaths Act,
1969;
2 Matriculation/10th Class Certificate/Middle/Primary school certificate  or
Mark Sheet issucd by a rccognized Board/school leaving certificate;
3.Aadhaar Card;
4 PAN Card;
5 Passport:
6. Service record/Pension record/Discharge certificate from armed forces;
7.Any other Government-issucd identity document specifically nmiﬁcé by
the Department [rom time to time.

Minor variations in spelling, typographical/transcription  c¢rrors
. - ., . . . . . ok )
omission/addition of letters, or similar clerical mistakes may be corrected under this

category.



rinlly different name. the
Such case shall be

n below.

Where the document produced itself reflects a mate
all not be processed as a routine correction under this catcgory.

request sh
lating to change/alteration of pame give

examined under the provisions re

B. Alteration/change of one name to a substantially different name

_ ‘Where a person seeks Lo replace the name presently recorded in the Online
Pariwar Register by a substantially different or completely new name. the request shall be
trcalc(cji as a substantive change of name and shall not be processed merely on the basis of
- p . P > S e . ' . §¢
::nf]\:n llwlaal (,?rd, PAN (h_dld, Passport or other identity document carrying the proposcd new

ame. In such cascs, the applicant shall furnis . . . i
; P : rnish the following authenticated documcents
rclated to correction of the namcs: ng

1. Au“l N 10 » .
cha L":'L‘"“l copy of document linking former name and the
E: ’C - » « 5 -
5 (‘L‘ 1:_1;5( ln‘lmc, as belonging to the same person; and
- Lcertilied copy of deeree : L
ce/order of competent ¢ . change of
name; petent court dirccting chang
3. In casec of G
l'Cﬂ(.:Ct'in)f (l’“"crnmcm scrvants, authenticated copy of service record
y “h o« . . X ]
dectoct g the ﬁ‘ll-lngc of name be taken in place of certificd copy of
crec/order of competent court.

The documents shs ) .
name and the new namcm'r]nls 5!“” establish a clear and continuous link between the former
new name shall not. b 1 ‘Iﬂf: production of an identity document issued subsequently in the

- by ttsclf, be treated as proof of the underlying change of namec.

Cascs involving dispute or conflicting rccords

Wher re s dis )
succession or other legal status/character allcpati lbpl},“.: rcgax‘*dmg{ parcntage, marital status.
of records: or  inability to establish th : cgation of impcersonation, {raud or manipulation
the casc shall not be acaly Sk | lS the continuity bc}wccn the existing and proposcd namc
obtain an appropriate ()t'jcr/:]/:'t:]a‘;;:l? ;O;l.lmc ?Ol‘l‘ccllon. The applicant shall be required to
authority. as applicablc. on {rom thc competent court or ‘compctcnt statutory

Procedure to be followed by the Panchayat Sccretary

, Before making any correction/change in the Online Pariwar Register. the
Panchayat Sccretary shall  examine the original documents or duly authenticated copics
produced by the applicant, verily that the documents relate to the same individual, clcarly
classify the request as cither *Correction of Name” or “Substantive Change of Name”.
record the particulars of the document relied upon, including document number, cnsure that
a substantive change of name is not processcd as a merce correction on the basis of an identity
document issucd subscquently in the propos - and upload/retain the specaking

cd new name;

i H H g i nts on
order. accepting or rcjeeting  the request so decided alongwith the supporting documents 0
the c-parivar portal as available.



General instructions

. The Panchayat S
O v P Chayat Sceere ‘ .
mlt\x::‘:,cp‘.“ war Register, ‘::\\J\i‘“‘tl::y 5‘:““‘:1 exerceise due care while making alterations in the
Pradesh ‘;’“l’lmncd by uu\hcnlicwt: |I\.Vd\' cgister is an olficial record and alteration therein
d(“lbl\l‘ | anchayati Raj ((k‘ncr‘- ‘H evidenee as required under Rule 21(2) of the I limachal
“l)plic-:l .I‘lhc I’unchuyaﬁ Sccrcu:‘.) l_{“l“* 1997. In cascs where the nature of the request is
ot nll S declaration, These -lbf shul‘| not muke the alteration merely on the basis of the
s relating o correction/ch: instructions shall be applicable 1o all pending and future
change of names in the Online Pariwar Register. The instructions

dated 16

-08-2024 .

specifically ‘ and 23-08- TS p

ically modificd/clarificd i‘izl‘:] hhu_ll continue to remain in force cxeept to the extent
p; ¢se instructions.

You ar

>, u are, theref

anch: . , therefore, requeste . . .

ayats in your jurisdictio ~‘ requested to kindly issuc necessary dircctions to the Gram
ns 1o cnsure strict compliance with these instructions.

Yours faithfully

Director
pPanchayati Raj Department,
Himachal Pradesh, Shimia-9

-y~
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